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MCISB60HIGHSCHOOISUMMARY

MCIS 360High Schooéngage highschool students in their career development and future planning. Through self
surveys, reflections, research tools, and activitd€]S 360High Schoohelps students get excited f@tans after high
schooland learn how further education can move theoward their career goals. The platform is accessible, intuitive,
and easy to navigate for both classroom and independent use.

Key Features oMCIS 36MHigh Schoaol

T
)l
)l
)l

)l
)l
)l

All elementsare written at a9th grade reading level

SeltSurvey Results, Favorites, and Career Plans transfeM@is 360 Junior.

My Dashboarda  @Sa aiddzRSy aQ 7T @éhouks,(p®grams azstudys stBolashel: O NB S
survey results, personal notes, and allows them to pull quick repiitBest Career Matchelsas a& (i dzZR Sy i Q:
top 10 best matches based on ssifrvey results and favorites

Career Plaincludes customize@®"-12" grade plans with a structured pathrough components, seffurveys,
reflections, and activities.

SelfSurveysare available in English and Spanish

Careerscontains 650+ career profiles and 16 clustarisich represent®5% of the United States Labor Market.
ResumeandCover Lettercreatorsupport students with content and format.

Resources foMCIS 36High School

9 Career Plan Editor Guid&itelevel features in the Career Plan editor

9 Career Plan Activity LibraryfCopy of all activities within career pland Bwith details for sites and states

9 Career Plan Printable Activitie€opy of all activities for hard copy distribution to students

1 Quick StartsBrief guides for operators, teachers, and counselors abeguently used features
Training Tips:

@ Look for this bullet throughout the guide to share helpful training tips and tricks.

MY DASHBOARIFAVORITES

Individual dashboarddisplay favorites, notes, seduirvey results, and generate reports.

Montana Career Information System English~ @ Jane -

My Dashboard Career Plan Self-Surveys Education Careers Employment Course Planner

Career Clusters b e
My Dashboard
Favorites Self-Survey Results Best Career Matches Repo) Arts, Audio/Visual Technology, Date Delete
To add Favorites to your Dashboard, select the thumbs up as you explore. and Communications 03/08/2022
vy career Clusters '“ik Notes
’ ’
Business Management and Date Delete
Administration 03/08/2022
Notes

1.

The dashboardefaultsto Favoritesand showdavorite CareersMilitary CareersClusters Program of Study,
Scholarships, and SchodFno items are favorited, a message prompts them to begontact intoCareer®
change the default.

2. Leavepersonal notes, see the date of completion, arg# the pencil icon toalete.

@ Training TipUse notes as eeflection field andexportfor an assignment. Notes automatically save when a user

selectsout of the box. A green confirmation messaf®wsit saved.

Copyright 2022. intoCareers, University of Oregon 3



MY DASHBOARIEELF SURVEYRESULTS

Montana Career Information System English- () Jane -

MyDashboard CareerPlan Self-Surveys Education Careers Employment Course Planner

Career Cluster Inventory *
My Dashboard Jane Wyane e
O Saved Assessment
Favorites  Self-Survey Results Best Career Matches Reports
Soloct a seff-survay itk 10 go to your most racent restlts Answer Set 2 Date Restore Delete
03/14/2022 v
Career Cluster Inventory 7 || Entreprencurial Assessment IDEAS I
2| ~ . - | think the Education and Training Cluster is a good match
Your Top s Goraer Glusters Your Top 3 intarestaress for me because | enjoy public speaking and working with
—_— :::r:avn a satistactory _— . kids |
P RrEneur. g
- o 1 = nvices s...f
Your Score
8 T saes 63 Date Restore = Delete
1oy Answer Set 1
) 02/15/2022 v
8 @ 61
kel This was my first time taking CCl in Mr.Davis' class. | was

enrnriead tn eaa Nna nf mv tnn clictare wae Hiiman

1. Individual seksurvey results display on the dashboaselecthe title of the selfsurveyto view resultsif self

surveysare incompletea message prompts students to begin
2. Leave personal notes, see the date of completion, aselthe pencil icon to delet&electRestoreto see results

or resume an ifprogress seiurvey.

MY DASHBOARIBESTCAREERMATCHES

Best Career Matchassesresults from seklsurveysandfavorited caeerd clusters to recommend up to 10 careers that
are a matchSelect thecareeror clusterto learn more.

@ Training TipBest Career Matches can shovi0 resultslt populates when a career is matched in at least
places (favorites/sel§urvey resul). The list displagbetween 010 careerglepending on what the user has
created The results are in alphabetical orgdeot order of match.

Montana Career Information System English~ @ Jane -

My Dashboard Career Plan  Self-Surveys Careers Education Employment Course Planner

Gis)

My Dashboard Jane Wyane

Favorites Self-Survey Results Best Career Matches Reports

We looked at your favorites and self-survey results to determine your best career matches.

F/

Agricultural Worker Supervisors (‘:, Animal Caretakers o3

U&] Agricultural worker supervisors hire and supervise workers who
tend and harvest crops, animals, omamental plants, and trees.

.
e ' Agriculture ood, and Natural Resources

3fs career Cluster: Ag Food, and Natural Reso.

Animal Control Workers 4 ,:}

JL. Animal control workers enforce animal control laws.

fb Animal caretakers give care to animals at shelters, zoos, kennels,
0 pet shops, stables, aquariums, and research labs.

0
3¢ : Agriculture, Food, and Natural Resources

N Career Cluster: Agricultu od, and Natural Resou

Animal Scientists ‘,;.

JL. Animal scientists conduct research. They try to develop better

Copyright 2022. intoCareers, University of Oregon



MY DASHBOARIREPORTS
Export a single PDF with salfirvey results, favoritg and career plan reports.

Montana Career Information System English ~ @ Jane -

MyDashboard CareerPlan Self-Surveys Careers Education Employment Course Planner

2 ! °
elect s e i ]
©Cl Quick Pic ﬁc\u t Inventory w Entrepreneurial Assessment

[ Jroeas V[ mterestprotier H; | Learning styies survey ®
[ ] occupation sort ©) [[]reaiycnec ~ ] Work importance Locator

Workplace Employabiity skils (@)

Select favorites to be included in your report. @

[ career custers B [N 7 [Juian caeers
[ rograms orstuay L ] scronmanes 3 [senoon § )
[Jemorace Dsm-cm-rm@ [Jren- career pan
[ otn-careerpian [E] [Jom-coreerpn [2]  []om-carserpian B
1. SelectSeltsurveysto include on the PDF. If taken more than once, the report reflects dates of completion.
2. SelectFavoritesto include in the PDF reporfhemost recent six favorites display on the report.
3. SelectCareer Plaro include a summary of items completed, started, and incomplete.
4. Download a personalized repostith Export PDEA sample report belohowssummaryselfsurveyresults
with notes enteredfavorite schools and a9" grade career plan summary.
Dashboard Report for Stephanie Fountain N y Plans
outsz0z2 &) [ [=] ot - Gareer Pian
o Florida State University 03182022 I
you wil enjoy! San Diego State University - San Diego, CA 0x/182022 1 7 @ | 1 startea
Son Praciecs et Unkarsy preT— Total Completed I rma
12
$a ®  Leaming Styles Survey . Proprams of Sway

| think the Education and Training Cluster is a good match for me bacause | enjoy public speaking
and working wilh Kids.

Education Plans.
Incomplate
Answer set 1 ox182022

This was my first time taking CC1 in Mr.Davis" class. | was surprised to see one of my top clusters was.
Human Servicos

SFLFURVEYS

Selfsurveys helgtudentslearn more about themselvesnd provide a way to look at the world of wotkrough
personal characteristic3.hey are not designed to tell a person wiateersthey should or should not pursue, but
instead begin a dynamic processocafeerexploration.It is important toprepare users to takeelfsurveysandto
prepare them to interpret the results.

MCIS 36igh Schodk released withnine selfsurveys: CCI Quick R@areer Cluster Inventory, Entrepreneurial
Assessmentnterest Profile, Learning Styles Surv&yccupation SortReality Check, Workplace Employability Skalsl
Work Importance LocatoEad selfsurvey features a reflection activity in Career Plan. Thisshesigrsdevelop a
strategyto applyresults to their individual education and cargeans

@ Training TipAdditional selsurveys display on the landing page if your state or sitedies them. They doot
have a corresponding Career Plan activity.

Copyright 2022. intoCareers, University of Oregon 5



@ Training TipAll selfsurveys are available in English and Spanish. Use the drop down to change the language
setting. The seléurvey landing page updaéo show text in Spanish, and the ES icon to indicate Spanish.
Questions and results are translated. CCI Quick Pic also features Spanish audio and audio translation.

Montana Career Information System English~  © Jane -

rs is to understand more about yourself.
rInterests, values, likes and dislikes. Use these

€Cl Quick Pie ¥ F&| career cluster inventory

that match your interests.

10EAS . .
Identify your interest areas. iscover

Occupation Sort @) rost crock (| worksisce Empioyasity skis @

CCRuICKPIC

See if seif-employment Is a good fitfor you.

Entrepreneurial Assessment
r

Learning Styles Survey ®

work areas that match your interests.

Identify the ways that you fearn best.

Montana Career Information System English~ | © Jane~

MyDashboard CareerPlan  Self-Surveys Careers Education ErfSRSRSIRR irse Planner

Learn About Yourself

One of the best ways to explore careers is to understand more about yourself.
Answer questions to discover your interests, values, likes and dislikes. Use these
tools to discover a career you will enjoy!

Entrepreneurial Assessment

Use images to help you find career clusters Find out which career clusters match your . -
e Ry oy See if self-employment is a good fit for you.

@ Career Cluster Inventory > 4

CClI Quick Pic 4

Career Cluster Inventory (CCl) Quick Pic contains images and@adigage a wide range of users. The-salivey uses
activity similarity to help users identify and explore career clusters that match their interests. The assumption behind
activity similarity is that if an individual enjoys activities paralleling ttedseecareer (within a given career cluster), they

will find jobs in that cluster satisfying.

CCI Quick Pic ishaghly visualinformal interest inventory that ranks the6 career clusters identified by the States

Career Cluster Initiative.
I Time to complete: 5 to 10 minutes
Number of items: 48

!
f Available in Spanish or English, with audio also available in Spanish
1 Each statement describes a different actiyigte how muchthey would like or dislike each activity

CAREER)LUSTERESCRIPTIONS

(0 Agriculture, Food, & Natural Resources

'y
as

Architecture & Construction

*

Arts, Audio/Visual Tech, & Communications

7  Business Management & Administration
=, Education & Training

Finance

o Government & Public Administration
A Health Science

'g" Hospitality & Tourism

Copyright 2022. intoCareers, University of Oregon

Raise, sell, or make products from plants and animals, or work to
conserve natural resourcggrotect theenvironment.

Responsible for buildings and structutde highways and bridges.

Perform or create art, or work behind the scenes to make the
performance or publicatiomappen.

Help businesses operate.

Guide and train individuals.

Help businesses or individuals keep track of money.

Plan and perforngovernment functions at the local, state, or federa
level.

Promote healthandwellnessdiagnoseand treat injuries and
disease.

Help restaurants, hotels, attractions, recreation events, and travel
related services operate.



2t Human Services

Information Technology

i7i  Law, Public Safety, Corrections, & Security

-

o Manufacturing

Marketing

ScienceTech, Engineering, & Mathematics

m. Transportation, Distribution, & Logistics

Work with individuals and families to meet their needs.

Work with computer hardware, software, multimedia, and network
systems.

Enforce the law, provide fire protection, security, or legal services.

Design a new product or determine howistmade, make the product
or install and repair the product.

Help businesses sell products.

Complete scientific research in laboratories or the field, plan and
design products and systems, or provide support to scientists,
mathematicians, and engineers.

Drive orpilot transportation to move people and products, repair
vehicles, trains, plains, and ships, or work to make sure products ¢
people get to the right place on time.

CCRuIckPIcGUIDE

activities that you like. Quick and easy, after you rate your « Time to compl
interests they are matched to career clusters. This can « Number of items: 48

« Each statement describes a different activity

« For each activity take time to imagine doing it

« Rate how much you would like or disiike each activity

help you find a career you will enjoy! 4)

Options: 43
The response choices are
Like Very Much @ Not Sure

=

SelectStartto begin seHsurvey.

CCI Quick Pic Restore )
—_ : S— e 2. SelectRestoreto restore a saved Hprogress
CCI Quick Pic uses pictures to help you think about nstructions: <9

answer set or to see past results.
3. Audiois available throughout in both English

CCI Quick Pic

Choose hg E you like or dislike the activity. 4

Run for a class office

and Spanish.
©
4. Imaginethe activity,then select a facial
expression to rate the level of like or dislike f
°~ the activity.
5. Selectback arrowto see/change a previous
response

6. Start Overthe selfsurvey from the beginning,

Saveresponses ifprogress and exit the self

Not Sure

Copyright 2022. intoCareers, University of Oregon
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CCl Quick Pic : Results [sircover | save [ exporeror ] 7. TheTop 3 Career Clusterssults display

v Select a cluster to learn more.
se Your Interests to Explore Career Clusters <2 .
: 8. Results show a list that matches the 16

national career clusters tb  dzinfeieddsa
Students see all clustevgth the numberof
their intereststhat belongin each cluster.

9. Start Overthe seltsurvey from the beginning
Saveresults with a corresporidg note box.
Export PDFo download results.

CCl Quick Pic creates a list that maiches the 16 national career clusters to your interests. Clusters group careers by similar knowl

make exploration easy! Check out the clusters on your list, the more you kg ter career decisions you will make
Your Top 3 Career Clusters 4

4\~ Health Science

LY Moty ma s s  carsrs st | mack o et urvey | Expor o 10. Selecta Career Clusteto see adescription
"4 video,top 5 salaried careers in the cluster,
and top 5 employment opportunities. Select
the tabs to viewThings to Know(overview,
skills, employment outlookducation
(helpful high school courses and programs
Fevorts Cuser study),Pathways andRelated Careers.
Things to Know Pathways Relted Careers 11. Select theThumbs upo add to favorites.
R S SRR 0 o R i i e v S G . 12. CCI Quick Pic resulshiowsthe level ofmatch
for the cluster.
13. SelectCareer Listo see all cluster8Back to

$ Top & Salaries E Top 5 Employment Opportunities

aspitality and Tourism
> Restaurant Managers

> Counter Attendants

> Barsias SelftSurveydisplay CCl Quick Pic results.
Export PDFo download results.

> Professional Athletes

CAREER)LUSTERNVENTORY

Career Cluster Inventory (CGses activity similarity to help users identify and explore career clusters that match their
interests. The assumption behind activity similarity is that if an individual enjoys activities paralleling thoseeef a ca
(within a given career cluster), they will find jobs in that cluster satisfying.

Userscomplete the interest inventory and receive immedid¢edback about clusters that match their interests. They
also receive information abowareersassociated \ith these clusters andelatedprograms of study.

1 Time to complete: 5 to 10 minutes

1 Number of items: 80

T Available in Spanish or English

1 Each statement describes a different activity, rate how mibely would like or dislike each activity.

CAREER)LUSTERESCRIPTIONS

(0 Agriculture, Food, & Natural Resources Raise, sell, or make products from plants and animals, or work ti
conserve natural resources, protect the environment.

'y
as

Architecture & Construction Responsible for buildings astructures like highways and bridges

*

Arts, Audio/Visual Tech, & Communications Perform or create art, or work behind the scenes to make the
performance or publication happen.

= Business Management & Administration Help businesses operate.
=, Education & Training Guide and train individuals.
Finance Help businesses or individuals keep track of money.

Copyright 2022. intoCareers, University of Oregon 8
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d

e ¥

818
o

Government & Public Administration

Health Science

Hospitality & Tourism

Human Services

Information Technology

Law, Public Safety, Corrections, & Security

Manufacturing

Marketing

Science, Tech, Engineering, & Mathematics

Transportation, Distribution, & Logistics

CAREERLUSTEIRNVENTOR®UIDE

¥ Career Cluster Inventory

The Career Cluster Inventory helps you think about Instructions:

actvities that you like and matches them to career « Time to complete: about 5 to 10 minutes.
clusters. Leaming more about your interests and how they « Number of items: 80
fit with clusters is one way to find a career you will enjoy! « Each statement describes a different activity

« For each activity take time to imagine doing it
+ Rate how much you like or dislike each activity

Options:

The response choices are

@ ©

Like Very Much Like

,,‘ Career Cluster Inventory

Copyright 2022. intoCareers, University of Oregon

Rate how much you like or dislike the activity.

Actin a school play

Plan and perform government functions at the local, state, or
federal level.

Promote health and wellnesdjagnoseand treat injuries and
disease.

Help restaurants, hotels, attractions, recreation events, and trave
related services operate.

Work with individuals and families to metteir needs.

Work with computer hardware, software, multimedia, and netwol
systems.

Enforce the law, provide fire protection, security, or legal service

Design a new product or determine howisimade, make the
product, or install and repair the product.

Help businesses sell products.

Complete scientific research iaboratories or the field, plan and
design products and systems, or provide support to scientists,
mathematicians, and engineers.

Drive or pilot transportation to move people and products, repair
vehicles, trains, plains, and ships, or work to make sure productt
and people get to the right place on time.

[ reseore 1. SelectStartto begin seHsurvey
2. Restorea savedin-progress answer sefr to
see past results.

©

Dislike

[sarover] swve | 3. Imagine the activityandselect a facial

expression to ratehe level of like or dislike.
. Selectback arrowto see/change a response
. Start Overto begin the selsurvey from the
beginning Saveresponses ifprogress and
exit the selfsurvey.

[0



( Career Cluster Inventory : Results

Use Your Interests to Explore Career Clusters

The Care ster Inv, y creates a list that malches the 18 national ¢

6. Top 3 Career Clusterssults display. Select

a cluster to learn more.
7. Results show a list that matches the 16

Your Top 3 Career Clusters

4\~ Healtn Science

13

Select career clusters below to learn more.

4\~ Health Science

Human Services Cluster

In the Human Services cluster, you would work with individuals and families to meet their personal needs.

$ Top 5 Salaries

> Funeral Home Managers and
Arrangers

> Psychologists

Agﬂeulau Natural
r

national career clusters to interestgiewall
clusters with the number of interests that
belong in each cluster.

8. Start Overthe seltsurvey from the
beginning.Saveresults with a corresponding
note box.Export PDRo download results.

9. SelectaCareer Clusteto see description
video, top 5 salaried careers in the cluster,
and top 5 employment opportunities. Selec
the tabs to viewThings to Know(overview,
skills, employment outlooktducation

. (helpful high school courses and programs

Favorte Custer iy study),Pathways andRelated Careers.

e eitna Carsrt 10. Select theThumbs upo add to favorites.

11. CCl resultshow the level of match for the
cluster.

12. SelectCareer Listo see all clusterBack to
SeltSurveydisplay CCI Quick Pic results.

=] Top 5 Employment Opportunities

> Personal Care Aides

> Childcare Workers

> Exorse Traners and nstucors Export PDFo download results.

ENTREPRENEURISSESSMENT

Entrepreneurial Assessment looks at the fit of entrepreneurship based on corhésirared traits with links
to careers with high seémployment. This survey can help users determine ifa@iployment is a good

match for them.

 Time to complete: 5 to 10 minutes

Number of items20

f
T Available in Spanish or English
1 Rate how muclhey agreewith a statement that describes common traits of Entrepreneurs

ENTREPRENEURBDMMON TRAITS

Works Hard

Has Family Suppor

Takes Risks

Copyright 2022. intoCareers,

Selfemployment requires a great deal of time and effort. The entrepreneur must perforr
wide variety of timeconsuming tasks. Pgof entrepreneurs report working 56hours per
week, and 5%say that they work more than 60 hours per week.

A successful entrepreneur needs family support. If you are married, your spouse must
believe in your business because it requaitieat both of you sacrifice time and money. The
stress may create disruptions in family relationships. If you have children, they need
encouragement in understanding your need to spend so much time away from the fami
The more positive support you receifrem your family, the more you can concentrate on
making the business a success.

Entrepreneurs are risk takers. They risk their careers, time, and ntorregke a success of
their businesses. A review of research on this finds that most entrepreneurs perceive ri:
differently than other peopleAn entrepreneur feels in control of a situation when others
may feel at riskEntrepreneurs try to organize a risky situation by identifying resources,
ordering them for a purpose, and scheduling their use appropriately.

University of Oregon 1C



Sacrifices
Employment Benefits

Is Independent

Wants Financial
Success

Is Energetic

Has Internal
a[ 20dza 2

Has a Need to
Achieve

Has Business
Experience

Has a SelEmployed
Parent as a Role
Model

Has SeHConfidence

Has Integrity

Has Determination

Copyright 2022. intoCareers,

One of the realities of seémployment is that you won't receive a regular phgck. You pay
for your own fringe benefits. A nice office, secretarial assistance, equipment, and other
features of employment you have grown to expect are no longer available unless you
provide these for yourself.

Entrepreneurs like being independent and in control of situations. Many people who
become selemployed consider the opportunity to be their own boss as one of the majol
benefits of seHfemployment. Although being independent may not be a major concern fc
you, it is certainly an aspect of selnployment that you need to feel comfortable with. If
you cannot afford to hire other employees when you begin your business, you may at fi
be lonely as a semployed person.

A primary eason that entrepreneurs have for going into business is to achieve financial
success. The desire for financial success provides motivational drive for tieengddfyed
person. If you want to be an entrepreneur, you need to establish a reasonable fingoala
that you want to achieve through setdimployment. This goal hediyou measure how well
you are doing in fulfilling your personal needs through an entrepreneurial career.

Selfemployment requires long work hours. Yarefrequently unable to control the numbel
of hours required to fulfill all the necessary tasks. The entrepreneur must have a high e
level to respond to the job's demands. In fact, an entreprensoften energized by the
work and fing an energy loss when "relaxing.” You need stamina that allows you to wor
12-to 16-hour days, 6to 7-day weeks, and 5%eek years.

Successful entrepreneurs have an internal locusooitrol, or inner sense of responsibility
for the outcome of a venture. Research evidence shows that an internal locus of contro
increases creativity and activity. To be an entrepreneur, you should have a strong sens
being a "victor" who is responsibfor your actions. If, however, you frequently consider
yourself a "victim" and blame other people, bad luck, or difficult circumstances for your
failures, entrepreneurship might not be the right career move for you.

Entrepreneurs have a strong need for achievement. They strive to excel and accomplis
objectives that are quite high. If you want to become an entrepreneur, you should be wi
to set high goals for yourself and enjoy striving to achieve these goals.

An entrepreneur should have extensive business experience to be successful. General
management experience is beneficial because an entrepreneur should know about all t
of management. Formal training and education in managemeiot als helpful.

Research has shown that entrepreneurs are more likely to have a patenis self
employed. A parent's inspiration and knowledge about operating a business can contrik
to anentrepreneur's success. If you have a parent who isesaffloyed, consider this a plus
for your own success as an entrepreneur.

An important characteristic of entrepreneurs is satinfidence. This factor is particularly
important when you face major challenges and difficulties with your business. You need
believe in yourself. Your belief halpou overcome the problems that inevitably affect all
selfemployed persons at some point in their careers.

People oftercite honesty and integrity as characteristics of entrepreneurs. Customers d
not want to deal with business owners who are dishonest and unethical. You should fee
positive about your ethical treatment of people and be committed to conducting your
businesswith the utmost integrity.

One of the most important characteristics of entrepreneurs is determination. This trait i<
closely related to selfonfidence. The more you believe in yourself, the more likely you a
to continue to struggldor success when faced with tremendous obstacles. You need
determinationto overcome the problems that beset every new venture.

University of Oregon



Adapts to Change A new business changes rapidly, an entrepreneur must be able to adapt to change. Tw
primary skills are required for adaptation to change: the capacity to solve problems, anc
ability to make quick decisions. Another skill is the ability to learn froar gxperiences and
to seek formal learning that will help solve your problems. To be a successful entreprer
you will needall these capabilities.

Has a Good Network An entrepreneur has a good network of professionals. méfaork provides access to thos:
of Professionals| who can be consulted for advice, information, and referrals. You should have an extens
network of professionals to whom you can turn for assistance.

ENTREPRENEURIASSESSMEN3UIDE

S —— 1. SelectStartto begin seHsurvey
2. Restorea saved irprogress answer set or tc
Entrepreneurs use their talents in many ways. Successful Instructions: I
entrepreneurs share common traits. The Entrepreneurial « Time to complete: about 5 to 10 minutes See pa-St resu ts .
Assessment can help you decide if self-employment is a « Number of items: 20
good match for you « Each statement describes qualities that entrepreneurs share

« Rate how much you agree with each statement
Options:

The response choices are.

Strongly Between ewhat  Between Somewhat  Strongly
Agree  Agree and gree Agree and Strongly  Disagree
Agre Disagree

entropreneurial Asssssment 3. Read _thecharacterlstlcshat commonly
describes entrepreneurand rate agreeor
disagreewith the statement

4. Selectback arrowto see/change a previous
response

5. Start Overto begin the selsurvey from the
beginning Saveresponses ifrprogress and
exit the selfsurvey.

Qe with the statement

\g to accept both financial and career risks when necessary.

Entroproneurial Assessmeri: Result 6. Self-employment scorendicates ability to

be an entrepreneur.
Is Self-Employment Right For You? . .
The Entrepreneurial Assessment can help you learn more about entrepreneurs and more about yourself. Your self-employ! y predict 7 . sxteen CharaCte”StICS Of entl’epreneu Is ar
your success as an entrepreneur. I t d S I E h t I
Your Self-Employment Scores Isied. oeleceac 0 learn more.
8. Start Overthe seltsurvey from the
Your Score .o .
80-100 You have an outstanding ability to be an entrepreneur. beg I n nlng Saveresu ItS Wlth a
6079 You ave  satistactory abiltyf be an enveprensy corresponding note boXExport PDFo
40-59  Self-employment may not be right for you. download results
0-39 You should probably avoid self-employment.
What Your Self-Employment Traits Mean
You can think of your self-employment characteristics as traits that you have n characteristics of entrepreneurs below to learn more.
N 5 N N
&S &2 4N
Works Hard Has Family Support Takes Risks
sacrifices Employment Benefits Is Independent Wants Financial Success

Copyright 2022. intoCareers, University of Oregon 12



INTERESPROFILER

The Interest Profiler (IRXplores how interests relate to careers. The O*NET basedsseifey describs60 work
activities that represent a wide variety ofreers as well as a broad range of training lev8lsidents rate each activity

according to their level of interest and be matched with Interest Areag.(i S NB &

I NBl & NB ©2YLJ

A-SEC constructs: Realistic, Investigative, Artisticj@pEnterprising, and Conventional.

One way to find a career that individuals enjoyadsmecting interests to careers

1 Time to complete: 5 to 10 minutes
1 Number of items60

f Available in Spanish or English

il

Each item describes activities related to casedkate how mucthey like or dislike the activity.

INTERESPROFILEMINI SXINTERESAREAS

REALISTIC
People with realistic interests like work activities that
include practical, handsn problems and solutions. They
enjoy dealing with plants, animals, and rearld
materials, like wood, tools, and machinery. They enjoy
outside work. Often people with rdiatic interests do not
like careersthat mainly involve doing paperwork or
working closely with others.

INVESTIGATIVE
People with investigativinterests like work activities thaj
have to do with ideas and thinking more than with
physical activity. They like to search for facts and figure
out problems mentally rather than to persuade or lead
people.

ARTISTIC
People with artistic interests like work activities that dei
with the artistic side of things, such as forms, designs,
patterns. They like sedxpression in their work. They
prefer settings where work can be done without followil
a clear set of rules.

Copyright 2022. intoCareers, University of Oregon

GCONVENTIONAL
People with conventional interests like work activities
that follow set procedures and routines. They prefer
working with data and detail more than wiideas. They
prefer work in which there are precise standards rathe
than work in which younustjudge things by yourself.
These people like working where the lines of authority
are clear.

SoCIAL
People with social interests like work activitithat assist
others and promote learning and personal developmel
They prefer to communicate more than to work with
objects, machines, or data. They like to teach, to give
advice, to help, or otherwise be of service to people.

ENTERPRISING
People with enterprising interests like work activities
that have to do with starting up and carrying out
projects, especially business ventures. They like
persuading and leading people and making decisions.
They like taking risks for piiefThese people prefer
action rather than thought.
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INTERESPROFILERUIDE

S -
€55 Interest Profiler Restore

The Interest Profiler helps you identity your interests Instructions
and how they y want to explore . 510 10 minutes
Connecting inter ne wayto find a A
¢ 0 rent activities related to careen

Options

The response choices are

Strongly Like Unsure

Strongly Dislike

) ntorest Profiter
V>

Develop a new medicine

Strongly Dislike

Q’Q‘ Interest Profiler : Results
<V

Your Top 2 Interests 6

=M Social S— & Artistic ‘

Select an interest area to see your career matches.

What Your Interest Areas Mean

You can think of career interests grence for certain work activities. Select interest areas below to learn more
o Your g
Score E Score 8 K
Socl 26 Artistic

) |icrest Profiter : Careers List
c 4

S5)

Your Interest Area Scores

Artistic
People with aristic interests like work activities that de tic side of things, such as forms, designs, and patters. They like self
expression g ey prefer settings where w e without following a clear set of rules

(2 Hot Jobs &

Copyright 2022. intoCareers, University of Oregon

Use Your Interests to Explore Careers
You can use your interests to explore careers. The Interest Profiler measures six interest areas. Check the chartto see yo as.
Careers that match your interests will be more satisfying and revm

Careers
Careers th! ction are listed below. Selec, { title to view a complete description

. SelectStartto begin seHsurvey.
. Restorea saved irprogress answer set or to see pe

results.

. Select a facial expression to ralevel oflike or

dislikefor the activity.

. Selectback arrowto see/change a previous

response

. Start Overto begin the selsurvey from the

beginning Saveresponses ifprogress and exit the
selfsurvey.

. TheTop 2 Interest Areaslisplay when the self

survey is completelhink of career interests as
preference for certain work activities.

. A visual pie chart shows how responses match wi

each interest areaSelecteachinterest Areato
explore.

. Select an interest area to see a brief definition anc

see score match.

. Start Overthe seltsurvey from the beginningave

results with a correspatting notes boxExport PDF
to download results.

. Viewa description of thénterest Areawith work

preferences and valueSelecta different interest
area to explore.

.ViewClustersand Career Titleghat match the

interest areaComparetwo different clusters or
careers.Selecteach Cluster or Career Title to learn
more. Givethumbs upto addto favorites.

. Use thearrowsto sort resultsby name, favorite

status, hot jobs, STEM, Education Level, and Wac

. Filtersand Searchfeatures are available.
. Use theResultsbutton to viewfull results.
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LEARNINGSTYLESURVEY

The Learning Styles Suryapmptsstudents to think about themselves and to consider learning alternatives. Students
may develop new strategies to enhance their learning by evaluating their learning style and information processing

preferences. Studentshould only use the Learning Stylsrvey as a general guidettwir learning style.

1. Time to complete: about 5 to 10 minutes
2. Number of items: 24
3. Available in Spanish or English
4. For each itemuserschoose the frequency that best descritbem (often, sometimes, not often)
5. Results ratgrimary, secondary, and third learning style. Each include study tips.
LEARNINGSTYLES
Description Study Tips
You learn best through your ears. You sit  § Record lessons or your notes andHisten later.
where you can hear what is going on inthe 1 Quietly say words out loud when you read
Auditory classroom. You like to listen to the lesson a § Talk to yourself about important points in notes.
take notes on it later. It is helpful if you can 9 Ask teachers to give directions out loud or have
talk about the facts and concepts you learn someone read them to you.
class with a friend or a study partner. You 9§ Put key ideas or facts into a song orttmy.
may hum or talk to yourself when youare 1 Join or organize a study group.
bored. You remember things through the 1 Do homework with friends.
sounds related to the experience. 1 Ask a visual or tactile study partner to create a
verbal quiz for you.
Description Study Tips
You learn best through your eyes. Learning 1 Look at people wén they are talking.
easier for you when information is presente { Recopy notes in color.
Visual visually. Charts, diagranmimagesor written 7 Use postit notes to write down key ideas.
materials make conceptdearer You prefer {1 Make to-do lists.
to learn from a book rather than a teacher  { Use diagrams, charts, and maps.
who lectures. Sitting in th&ront of the room {1 Arrange color coded flash cards on a wall or
lets you look at the teacher and helps you poster.
focus. It may be difficult for you to complete { Visually organize notes using columns, categor
work while talking with someone. You may outline forms,and charts.
like to picture ideas in your head, watch TV { Study in a quiet place, sound may distract you.
videos. You probably take detailed notes. 1 Write out everything so you can look at it for
review.
Description Study Tips
You learn best through physical experience § Take notes to give your hands something to do
You are a handsn person, probably an f Rewrite your notes or type them on a computer
Tactile athlete. You like to share your opinions witk  Make charts, grids, outlirsg diagrams.
others. The more you can manipulate and § Underline while reading, write notes in the book
touch information the better. Physical activil {1 Exercise while you problem solve.
u& while learning helps you remember; like { Take short breaks while studying.
working on a lalexperiment orgoing on a {1 Play music in the background.
field trip. You like to doodle, eatsnack or 1 Act out ideas or role play situations.

move frequently to help with concentration.

Copyright 2022. intoCareers, University of Oregon
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LEARNINGTYLESURVEYSUIDE

Learning Styles Survey

This short survey can help you identify the ways you
learn best Knowing more about your leaming style will
make you a more effective leamer. You will also get
study tips for your learning style

Learning Styles Survey

that best describes you.

Instructions:

« Time to complete: about 5 to 10 minutes

« Number ofitems: 24

« For each item choose the frequency that best describes you
Options:

The response choices are:

Sometimes Not Often
Start

I learn best from visual materials like white boards or books.

Learning Styles Survey : Results

Know Your Learning Style

Everybody has a preferred learning style. The learning style with the highest score may be your preferred learning style. If y:

the way you learn, you will be a better learner.

Your Learning Style Scores

O,

Auditory Score 30

Tactile Score 28

Visual Score 22 -

B

Auditory Score 30

Tactile Score 28

Visual Score 22 -

©

Sometimes Not Often

ers(and

o Your Primary Learning Style: Auditory

You learn best through your ears. You sit where you can hear
whatis going on in the classroom. You like to listen to the
lesson and take notes on itlater. Itis helpful if you can talk about
the facts and concepts you learn in class with a friend or a study
partner. You may hum or talk to yourself when you are bored. You
remember things through the sounds related to the experience.

The more you make learning auditory, the better you |

~

v

Study Tips for Auditory Learners

e Your Secondary Learning Style: Tactile

You learn best through physical experience. You are a hands-on
person, probably an athlete. You like to share your opinions with
others. The more you can manipulate and touch information the
better. Physical activity while learning helps you remember; like
working on a lab experiment, or going on a field trip. You like to
doodle, eat a snack, or move frequently to help with
concentration.

The more you make learning tactile, the better you learn!

~

v

Study Tips for Tactile Learners

Copyright 2022. intoCareers, University of Oregon

1. SelectStartto begin selisurvey.
2. Restorea saved irprogress answer set or to

see past results.

. Select a facial expression to express the

frequency (often, sometimes, not often).

. Selectback arrowto see/change a previous

response

. Start Overto begin the selsurvey from the

beginning Saveresponses ifprogress and
exit the selfsurvey.

. Theprimary, secondary andtertiary learning

style display along witthe score for each.
Read a description of each style.

. For each learning style, use therow to view

specific study tips for that style, as well as
general study tips for everyone.

. Start Overthe selfsurvey from the

beginning.Saveresults with a corresponding
reflection box.Export PDFo download
results.

16



OCCUPATIOSORT

OccupationSort uses 28 highly important factors for career decisiaking. It applies career decision making and

choice theory. It is not strictly a Sort but a hybrid tool. Individuals prioritize factors, create an acceptable rangé for ea
factor, and compromiseDnce results are generated, users may change their minds, and learncahgeais eliminated

from the list.
1. Time to complete: about 10 to 15 minutes
2. Number of items: variewith factors selected
3. Available in Spanish or English
4. Rank how important each ¢#or is
5.

Choose the levehat you want each factor in a career

OCCUPATIOSORTCATEGORIDESCRIPTIONS

Advise

Avrtistic

Assist and care for others

Attention to detail

Communicate

Design equipment or system:

Education and training

Enterprising

Flexible hours

Independence

Indoors or outdoors

Influence others

Job prospects

Math or science

Organize

Physical activity

Plants or animals

Copyright 2022. intoCareers,

In some jobs, workers discuss topics with individuals or groups. Then they guide, sugg¢
recommend options or solutions.

In some jobs, workers express themselves through music, dance, words, or visual arts.
other jobs, workers design ereate visually interesting, yet functional objects.

In some jobs, workers provide personal assistance, medical attention, emotional suppo
other personal care to others. They work with patients, customers, or coworkers.

Some jobs require workers to pay close attention to detaild mmake sure they complete al
tasks.
Some jobs require workers to speak or write clearly to communicate with others.

In some jobs, workers design equipment or products (e.g., factory machines, airplanes)
other jobs, workers design systems or processes to solve problems (e.g., computer
networks).

Some jobs require four or more years of schootraining othersrequire a few hours of on
the-job training.Somerequire several years of experience or a combination of experienc
and training.

Some jobs give workers chances to start up and carry out new progetigities, or ideas.

Some jobs require working 9 a.m5 p.m., Monday through Friday. Others do not have ri
schedules and work time may be flexible.

Some jobs allow workers to do their tasks in their own way with little direction. In other |
supervisors tell workers what to do.

In some jobs, workers spend most of the day outside. In other jobs, workers spend mos
the day irdoors. Some people work both indoors and outdoors.

In some jobs, workers try to convince people to change their minds or their behavior. Tl
may include getting people to buy something or interact differently with others.

Careersneed new workers every year to fill new jobs or replace workers. Sameersneed
- t2G 2F ySé 62N]ISNET 20KSNE R2y Qi 6k F
how easy it igo find a job. Over time the job prospects focareermay change

Some jobs require workers to select the correct math formulas or methods to solve

problems. Other jobs require workers to use scientific rules and methods to solve probl
or create new knowledge. Oftem careeruses similar amounts of math and science.

In some jobs, workers schedule events, programs, and activities for groups of people. |
other jobs, workers organize data or other types of information.

Some jobs require physical activity, like walking, climbing, or lifting. Other jobs require ¢
or standing in one place most of the time.

In some jobs, workers care for or work with plants or animals.

University of Oregon



Problem solving

Responsibility for others

Shift work

Supervise

Teach

Travel

Urban or rural

Variety

Wages

Work with hands

Work with the public

In some jobs, workers identify problems and review related information. They develop
solutions.

In some jobs, workers are responsible for products or services created by other worker:
other jobs, workers take care of othengo are hurt, in danger, or otherwise in need of
protection.

Some jobs require working nights or evenings. This may be only some of the time or it «
be your regular schedule. These jobs may also require working on holidays.

In some jobs, workers supervise others. This includes guiding, directing, encouraging, ¢
SOrftdz- GAy3 20KSNJ LIS2L)X SQ& 62N @ ¢KA& YI

In some jobs, workers teach others new subjects or how to do things. Teaching may oc
classrooms or work settings.

Some jobs require frequent travel away from home for one or more nights per week. Ye
other jobs rarely require travel or worke travel during the day but return home at night.

Some jobsrefound only in large cities, while others occur only in rural areas. Many job:
be found everywhere.

In some jobs, workers do different tasks every day or perform many different tasks duril
the day.

Some jobs pay workers a lotmioney. Other jobs pay modestly pay little. How much
must acareerpay before you would consider it? Even though inexperienced workers wil
probably receive less pay to start, answer as a person who has experience working in t
career

Some jobs require workers to use their hands to manipulate physical objects. This may
AYy@2t @S dzaiAy3d 2ySQa KFyRa G2 LAO1l dzlZ Y
vehicles or machines.

In some jobs, workers dedirectly with the public, such as greeting or serving customers
other jobs, working with the public includes performing for audiences.

OCCUPATIOSORTGUIDE

‘ (<] ’ Occupation Sort

'G ' Occupation Sort : Select and Prioritize Factors

All 28 career factors are listed below. Click the ? fora
you select will be moved to Your Important Factors list

Select 5 to 10 Factors

Advise @ A
Assistand care for others @

D ent or
Communicate °] °]

systems
Education andtraining @  Enterprising

al

Copyright 2022. intoCareers,

description of the factor. Select 5 to 10 faclors that you want to use in your search. Each factor

Your Important Factors

1. SelectStartto begin selsurvey.
2. Restorea saved irprogress answer set or to see
past results.

3. Selects to 10 Factorso use in searchSelectthe ?
for a description of the factor. Each factor sebstt
movesto Your Important Factordist.

Start Ove:

Note: Some factors are important becaubey are
desired in a job, others are important because the)
are not desired.

University of Oregon 18



‘ G | Occupation Sort : Rank and Prioritize Factors

Rank your factors in order of importance and your top five factors will be displayed

Rank Your Important Factors Your Top Five Factors

Indoors or outdoors

Independence
m

o e ]
- { @
Education and training

‘ (¢) ’ Occupation Sort

To select (hgaagae that you are willing to consider, use the sliders. Use the forward arrow to go to the next question

‘ (<) ’ Occupation Sort : Results
Careers On Your Lis]

are listed below Select e the career (o see how your preferences matcl
te description
2 r "

A Few Hours to 3 Months $41,999
A Few Hours to 3 Months $25,100

4 Months to 1 Year $38,540

Copyright 2022. intoCareers, University of Oregon

4.

10.
11.

12.
13.

14.

Selecffive top factors in order of importance. These
factors display irYour Top Five Factors.

. For each question, move the sliderdmeate a range

of consideration for a career.
Select the? for more information

. Selectback arrowto see/change a previous

response, and théorward arrow to advance to the
next question.

. Start Overfrom the beginningSaveresponses in

progress, leave a note, and exit the salfvey.

. Results display inlest. Select a bar graph to view

how preferences match the career.

Select a Titléor more details about the career.
Select to viewCareerson Your Listor Careers Off
Your Listand byTitle or Clusterview.

Check two boxes tooenpare two careers

Use theSearchandFilter features to narrow down
careers on list by specific criteria.

Start Overfrom the beginningSaveresults with a
reflection box.Export PDFo download results.
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REALITYHECK

How much money wikh usemeed to supportheir lifestyle? What careers mate¢hosefinancial needs®se reality
check to get a realistic view of how much it will cost to live after school, how mucer wilheed, and whathey can
make in various casgs.Reality Check may be localizedststate, featuring specific cities and cost of living that is

adjusted tothe location.

Reality Checls available in English or Spanish &used in two ways:
f The user selestvarious lifestyle optionandseeswhich careers and wagéis their lifestyle choice
1 The user begmwith acareerand wage, then sesf their lifestyle goals fit that career choice

Location

Q

Rural or country
Small city or town
Mediumssize city
Large city

Very large city

Transportation

=

Human power

Public transportation

Basic auto

Average auto

Luxury auto

Enter your own $
Personal Care *

.,'“u
Basics
Extras
Health and fitness
Salon services
Luxuries
Enter your own $

Savings

0%

2%

5%

7%

10%

Enter your own $

Copyright 2022. intoCareers, University of Oregon

REALITYHECKCATEGORIES

Type of Housing

Live with parents
1-bedroom apartment
2-bedroomapartment
3-bedroomapartment
House

Enter your own $

Clothing *

®

Basics

Extras
Workclothes
Shopping spree
Enter your own $

Miscellaneous *

Small stuff

Pet care
Furniture
Electronics
Travel

Enter your own $

Utilities *
£03
Electricity
Water and gas
Internet
Cell phone

Cable
Enter your own $

Health Care

0

No health insurance
Buy work insurance
Buy own insurance

Enter your own $

Student Loans
g
No debt

Certificate (public, private)
Associate (public, private)

Food
el

Home

Home and fast food
Restaurants

Enter your own $

Entertainment *

Homebody

Fun around town
Explorer

Live it up

Enter your own $

Children
None
One
Two

. OK S 2 Nfmvate)o LJc Three +

DNJ Rdz G S
professional)
Enter your own $

6 YI & { Enter your own $

* Indicates multiple answers can be selected
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REALITYCHECKSUIDE
G/ Reality Check

How much money will you need to support
your lifestyle? What careers match your
financial needs? Take a Reality Check o
find out!

Get A Reality Check

Expenses for rent, car payments, food, and clothes add up quickly. Find outhiow much
money you'll need to cover those expenses.

Your Career?

Know which careel rsue? Figure outif it can support your lifestyle

Start With 2 Career

$0 a Month, Central Montana

OO0 = w « # a8 o « 4 = 0
What type of housing will you need?

Selectthe expense that fits your lifestyle. If you know your monthly cost, you may enter your own.

3 bedroom
apartment
$1,140

1 bedroom
apartment
$670

Live with parents
$0

Enter your own $

Basic cable or a
satellite
connection. If
you add
premium
channels,
movies, music,
sports, or pay-
per-view, you
may pay more
than this

$245 a Month, Medium-size city

$3,810 a Month, Medium-size city

000000006000

Which career clusters are you interested in?

A
N

() 1.am just not sure yet b Hospitality and Tourism

3% Agriculture, Food, and Natural Resources & Human Services

©
b
A

Copyright 2022. intoCareers, University of Oregon

O

10.
11.

12.

. Watch al-minuteintro video to meet Alex

and hear their reality check story. The vide:
includes closed captioning.

. Reality Checlkas two options to start. Selec

Startto choose an area in Montana affidd
out projected monthly expenses. If a user
knowsa career they would like to pursue,
selectStart with a Career.

Restorea saved irprogress answer set or to
see past results.

. If Startis selectedo find monthly expenses,

there are 13 categories to rank anticipated
expenses. Userelectwhere they will live. A
green check indicates a selection.

. Use the forwardarrow to advance, and the

backarrow to revisit a category.

. Start Overfrom the beginiing, Savein-

progress and exit the sedurvey.

. Continue through each category. Some

categories allow users to select more than
one icon. To remove a selection, select the
icon again.

. Hover over icons to read a description
. Students can enter their own amount if the

want to customize their expense.

Selections calculate in the bar on the top
Selectcareer clusterf interest, orl am just
not sure yet

Selecthe forward arrow to advance to
results.
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Adding it All Up

Reality Check has totaled the amounts for the items you selected. Now that you know how much your expenses are, the next step i
careers pay you the salary you need 1o afford your ifestyle
Your Total Expenses

Housing sass = Personal Gare  $105
\‘ & Transportation  $660 B Health Care s80
\\ 1 Foad 5570 Miscellaneaus 36
. & Utilities. $365 ¥ Cicthes $55
" Savings $200 & Family Expenses  $0
® StudentLoans  $105 CIEntentainment S0
Income Taxes $8,824

Annual Expenses: $36,840
Montnly Expenses: $3,070

Total Annual § Needed: $45,664

@ Central Montana -

Your Custom Careers List

You can review your ex jake a selection to update your response

Housing aw Personal Care 3%

@y Transportation ﬁ-&:\ care 20,
-

L utites W comes %

&> Eamiy Expenses 0%

CB Eniertainment 0%

'
Career Clusters Q
S &

Careers On Your List

These careers match your required annual salary, location and cluster choices. If you are looking for different results change your location or career clusters.

Sort careers by
dluster 2 2
Cluster [JRIES | search For Y ‘

Favorite +

w 01 JE
& Human Services e}

‘ ' Reality Check : Careers List

Your Total

Wages

Q Central Montana ~
Salary $45,664

Required Annual

Copyright 2022. intoCareers, University of Oregon

13.

14.
15.

16.

17.

18.

20.

22.
23.

Results calculate each category to show
monthly and annual costs, as well as the
total annual wage needed to support
selections. If the surveg started with a
career, results show whether the lifestyle fi
the career.

Use thedrop downto change location.

Start Overfrom the beginningSaveresults
with a corresponding note bo¥xport PDF
downloads results.

Each category and percentage of budget is
found below. Select eategoryto update
responses. Then use tlfierward arrow to
advance to results.

ViewYour Custom Careers List see what
careers match wage requirements.

Required annual salarglisplays with a list of
careers that match requirement. If preferre:
career clustersvere selectedthey display.

. SelectCareer Clusterto change preferred

clusters. Use thdrop downto change
location.

Comparetwo different Clusters or Careers
Titles. Select each Cluster or Career Title t
learn more. Students can givetaumbs up

to add to their favorites.

. Use thearrow to expand and view careers

within each cluster, wages, education, and
hot job/STEM information.

Filtersand Searchfeatures are available.
Use theResultsbutton to view full results

page.
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WORKPLACBVIPLOYABILITKILLS

The Workplac&mployability Skillselfsurveycan helpa userevaluateproficiencywith nine skill areasEmployability
skills are things like professionalism, collaboration, mmdvation These are skills that employers look for when hiring.
Results reflect strengths as well as areas of improvement. Knowing more about skilelebluild strengths and focus
on things that need improvement.

f Time to complete: 5 to 10 minutes

Number of items: 27

1 Each statement describes employability skiige level that best matches current ability (high, medium, or low)

WORKPLACEMPLOYABILITKILLS

Diversity Competence Skills Adjust your communication to engage other cultures or other
generations and working with diverse people.

Q Collaboration Skills Contribute to a team, respect contributions of others, and take
A& responsibility for your role in a team.

Qe Complex Communication Skills Listen, make presentations, and summarize information.

Workplace Environment Skills ~ Adapt tochange, be open to learning new ways of doing things,
explain the policies, procedures, and guidelines of your school.

Financial Practices and Skills Effectively organize personal finances, handle financial activities
responsibly, andlemonstrate knowledge of financial concepts.

7 Initiative and SelDirection Skills Continuously improve your performance or behaviors, pursue yo
& work with drive, investigate resources, and seek out new
responsibilities.
[Ehﬁﬂ Ethical PracticeSkills Respectfully use the property of your school, take responsibility f
%) your actions, know the difference between personal and school
related activities, and be reliable.

Professionalism Skills Dress appropriately for school, manage your time pidely, and
take ownership of your work.

~’  Thinking and Innovation Skills  Identify problems and propose solutions, transfer your knowledge
v and skills into other situations.

WORKPLAJBVIPLOYABILITSKILLSSUIDE

(@ Workplace Employability Skills l Selecstartto beg|n Sel'fsurvey.
N 2. Restorea saved inrogress answer set or tc

see past results.
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(Q Workplace Employability Skills

oo
Know Your Employability Skills
This self-survey measures nine skill areas. Check the chart to see your strengths, as well as skills thal pvement.
Knowing more about your skill levels will allow you to build on your strengths and work on things that needmprovement
Strong employability skills are important for a successful job, h.
Your Top 2 Workplace Employability Skills m
a i i ,
gag Collaboration Skills @

Your Employability Skills Scores

@) workplace Employability Skills : Resuits

Innovation Skills

Thinking and

Collaboration Skills

Thinking and Innovation Skills

. Select a facial expression toatch current

ability (high, medium, low).

. Selectback arrowto see/change a previous

response

. Start Overfrom the beginningSave

responses ifprogress and exit the self
survey.

. TheTop 2Employability Skillglisplay at the

top. Scroll to the bottom to see all nine
employabilityskills andselectfor a
definition.

. Abar graphshows rankfor each of the nine

employability skills
A Pink proficient
A Teal knowledgeable
A Blue needs improvement

. Start Overto begin the selsurvey from the

beginning.Saveresults with a corresponding
notesbox. Export PDRo download results.

©

Financial Practices Skills

Initiative and Self-Direction Skills

~

WORKPLACEPORTANCEDCATOR

The Workplace Importance Locaigsra work values sefurvey that helpsisersidentify their highest work values and
careers associated with those values. The O*NET basesusedfy looks at work values such as achievement, work
environment, and work relationships. Working in a placat tnatches values can help make careers more satisfying.
1 Time to complete: 5 to 10 minutes
1 Number of items: @
1 Rate the importance of each value from most important, important, somewhat important, less important, and
least important. Each rating used bur times and answers can change along the way.

WORKVALUEDEFINITIONS

Independence Working Conditions Support
People for whom independence is | People for whom good working People for whom support from their
important like to make decisions an{¢ conditions are important like jobs | employer is important like to be
try out ideas on their own. They offering steady employment and treated fairly and have supervisors
prefer jobs where they can plaheir | good pay. They want employment | who will back them up. They prefer
work with little supervision. that fits their individual work style. | jobs where they are trained well.
They may prefer doing a variety of
tasks,working alone, or being busy
all the time.
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Recognition

Achievement

Relationships

People for whom recognition is
important like to work in jobs which
have opportunities for them to
advance, be recognized for their
work, and direct and instruct others.

People for whom ehievement is

important like to see the results of
their work and to use their strongest
abilities. They like to get a feeling of
accomplishment from their work.

People for whom relationships are
important like to work in a friendly,
non-competitive envionment. They
like to do things for other people.
They prefer jobs where they are not

They usually prefer jobs in which thg
are looked up to by others.

WORKIMPORTANCEOCATORSUIDE

N =

Work Importance Locator

Instructions:
« Time to complete: about 5 to 10 minutes

Wark Importance Locator helps you find careers that
match your work values. Work values are things like
achievement, work enviranment, and work relationships + Number of items: 20
Warking in a place that matches your values will make + Each item describes a work value
your career more saisfying + Rate how important the value is to you

Options:

The response choices are
Most Important @EWMN Important  Less Important  Least Important

Work Importance Locator el I 3 .
Before you rate your work values think about this statement. "On my ideal job it is important that...” You can us! nly 4 times. Filter and keep
track of your answers by using the large emoji bubbles. Feel free to change your answers along the way.

Mostimportant
Remaining 0 Remaining 1 Remaining
A
| could try out my own ideas. I could work alone. | would never be pressured to | could receive recognition
do things that y for the work | do. 5
sense of rig]

| could make decisions on my The job would provide for 1'eould do things for other | have supervisors who would

own. steady employment. people.
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back up jrkgrs with

pressured to do things that go
against their sense of right and
wrong.

SelectStartto begin selsurvey.
Restorea saved ifprogress answer set or tc
see past results.

Use thesmall facial expressioto rate the
level of importanceEachexpressiorcan
only be used four times, so answers may
need to be changed along the way.

Start Overfrom the beginningSave
responses ifprogress and exit the self
survey.

Use the large facial expression button to
filter and keep track of responses. Select
Show Al to return to the main page.

A rating can be used four times. After four
uses, cannot be selected unless the user
changes a previous answer.

Complete the ratings and seleGet Results.
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'1' Work Importance Locator : Results

Use Your Values to Explore Careers

You can use your values to explore careers. The Work Importance Locator measures six work value areas. Check the chartto see your high value
areas. Careers that match your values will be more salisfying and rewarding.

Your Top 2 Work Values

‘ @ Achievement ‘ ‘ ﬁ Recognition

Select a career value 1o see your career matches.

Achievement & Recognition

What Your Work Values Mean
You can think of work values as aspects of work that are important to you. Select work values below to leam more.

[yl

os?
Relationships

h

Achievement

Your P Your
Score SR Score ll
16 Support 14 Independence

']-' Work Importance Locator : Careers List

Your Work Values Scores

B
%‘v

Peaople for whom relationships are important like to work in a friendly, non-competitive environment. They like to do things for other people. They
prefer jobs where they are not pressured to do things that go against their sense of right and wrong

p 2 Work Values: Achievement & Recognition

@ Achisvemer 24 @ Relstionshios 20

@ Recopnition 22 @ Supcon 18

Careers On Your List
Careers that match your selection are listed below. Selectthe career title to view a complete description.

12

o] v]

View:

Careers 3

Search For..

Favorite 2 Hot Jobs 2 Education Level & Wages &

Wl 210 3 Years 541,999
W 4Years $39,360
Administrative N 4Years 586,000
Services Managers L&) ¢ '
e} - 4Years 549,255
e} 210 3 Years 345,120
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8.

10.

11.

12.

13.

TheTop 2 Work Valuedisplay at the top.
Select work values at the bottom to learn
more about each value.

The top 2 work values display as a combir
link, along with the other work values and :
corresponding score. Select to view a list ¢
careers that match the value(s).

Select dritle for more information about
the career and givehumbs upto add to
favorites.

Select the check box next to two careers t
comparethem.

Use thefilter to sort on criteria like wage,
education, hot job, seléemployment, and
STEM.

Select another value to see corresponding
careers.
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CAREERS

Research careers by title or cluster with tGareer IndexMCS360 contains 650+ careerofilesand 16industry

profilesthat represent95% of the United States Labor Mark€he industry profiles are largely based on the North
American Industry Classification System (NAICS)arkerprofiles consist of curated and validated data congbileom
multiple sources including, but not limited to, the U.S. Department of Labor Occupational Information Network (O*NET)

RAIAGH §

Montana Career Information System

@ MyDashboard Career Plan Self-Surveys Careers Education Employment Course Planner

r} Careers List

~

RFGFolasS 6KAOK Aa

English ~ © Jane -

‘ Search for.

Favorite ¢

B L
O Actors W

Hot Jobs &

QO Actuaries Wy A
O Acupuncturists " i
O %]
L¢] 6
ducation Teac Q7 -
O Advertising Managers %]

"“:l' Agricultural Engineers

e T ML

Employment &

Ata Gl
aGlance Outlook

Job Description
¥ Training

Wages, Education & Training
Avove [
$60,000 4 Years

Agricultural engineers design or improve farm equipment and products.

Job Tasks

2 Visit sites to observe environmental A STEM Career
problems, talk with contractors, and
oversee any construction.

> Design and use equipment and
computer-aided design to evaluate
and process farm products.

> Design and direct construction of

buildings that house and process

plants and animals. *
> Test machines and equipment to Agriculture, Food, and Natural Resources
ensure good performance.

Education &

Education Level $

4 Years $63,240
2to 3 Years $41,999
4 Years $60,000
5 or More Years $96,490
4 Years $39,360
4 Years $86,090
4 Years $49,255
4 Years $60,000
(e Jomrmi [ o]

et
‘ /,
b
Favorite Career ‘

Personal
Qualities

Employment Opportunities I

@II Work Setting

Related Careers

> Have a medium to high level of
social contact.

> Usually work indoors in office
buildings, plants, and laboratories.
Most work sites are heated or have
air conditioning.

> Must be very accurate and complete
in their work. Errors could lead to
serious proble
equipment and pro

> Generally work a set schedule. Most
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GARSE zarelBa@2 Ay AT SR | &

1.

ok

© o N

iKS yI

TheCareers Indexlefaults totitle view.
SelectClusterto see the 16 career cluster
categories

Use the headings to siocareersby
Favorites, Hot Jobfast growing, many
openings, generally pay welBducation
Leve| STEMandWages

Use the filter to narrow down results basec
on favorites, education leve] wages hot
job, STEMandhigh selfemployment
Results can also be filied on results from
completed selfsurveys

Select thehumbs upto add to favorites
Hover mouse over an@areer Titleo see a
description andselectthe Career Titleo
see theCareer Profile.

Career at a Glancgivesan overview of
wages, education, and employment outloo
Hover text gives context for tiles. The page
containsa careerdescription,job tasks
career cluster, disignations if applicable (h:
jobs, STEM, high sa&mployment)and
information on work setting.

Each Career hasdescriptive video.

Select thehumbs upto add to favorites.
Comparetwo carees of interest Career
Listsreturnsto the Career IndexandExport
PDFcreates a PDF to save or print.

Training TipCareer Profilesdapt based on
information available fothe career.A
career that is not designated as STEM, ho
job, or high s#-employment features a
definition in the tile.A career marked as
Emerginghas fewer details available in the
career profile.
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Related Careers

Employment & Education & Personal
Ataclance [ Wage
aGlance L Outlook Training Qualities

<€ Overview

Agricultural engineers design o improve farm equipment and products

Agricultural enginee

armers find the best wa,

nd other farm chemi
jgn machines that process and

ultants, and farmers

Anumber of agricultural engine
advise farmers on the use of different power source:

They may plan irrigation, flood control, and rural electrical s
rand wind energy.

ystems that gather information on the environment. Some agricultural engineers worl
gn and build equipment to treat waste or test water quality. They may also design land reclamation

%5 skills & Abilities
[Elp work setting €

"%“ Physical Demands GJ

Employment & Education &

Annual  Monthly  Hourly

Personal Qualities  Related Careers

Annual Wages
Actuaries (15-2011)

Location Entry Wage Median Wage Experienced Wage

United States $83,550 $111,030 $151,060

Select States

Top five states with the highest salary
Washington New Hampshis North Gaolina

At a Glance Job Description Wages Related Careers

Employment & Education & Personal
Qutlook Training Qualities
‘Current Employment I Job Openings '
]
Unavzilztle N Unavaistis
Current Employment Job Growth O Job Openings
United States. n I
@ 1,200 People | | Foor 00% | | Balow Aversge 100 Jobs.
[\Tlsg Find Jobs @

;g-:’, Major Employers
> Agricultural Engineers

Gy outiook

¥ Engineering Demand for agricultural engineers will
grow as the need for more efficient

cultu

farm equipment
job opportunities

US National Labor Exchange

Top five states with the most job openings
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10. Job Descriptiorincludes:
A Overview
A JobTasksspecific to the career
A Skills & Abilitiesrequired for the career
A TypicaWork Setting
A Physical Demandsf the career

11. Wagesprovides national wagdatabroken
out by annual, monthly, or hourlys well as
entry, median, and experienced weg

12. Localize wages witBelect StateCompare
multiple states tgpopulate cities and
corresponding wage details for entry,
median, and experienced level.

13. Top five states with the highest salarfpr
the careerare featured at the bottom.

@ Training TipA wagedisplays a$l)with a
notation if it isgreater than $100#r.,
$208,000/yeay or if wage data is not
available.

14. Employmentand Outlookgivesnational
employment outlook data broken out by
current employment, job growth, and
employment opportunities.

15. Localize employment results wielect
State.Select multiple states to compare.

16. Information about major employers and
outlook is listed.

17. Find &bslinks directly to openings on the
US National Labor Exchangesbsite.

18. Top five states with the most openingare
featured at the bottom.

28



Empl it & Education &
At a Glance Job Description HE m? Vnn Personal Qualities  Related Careers
Outlook Training

Eé, Preparation

(3 Helpful High School Courses
@ Knowledge

:\.-."; Related Programs of Study

Licensing/Certification

Pension actuaries typically must be licensed by the US Department of Labor and US Department of Treasury’s Joint Board for the Enrollment
of Actuaries.

For more information about becoming an enrolled actuary, contact:

Joint B 1 E 1A -

At a Glance

Job Description

Emple t & [ tion &
mployment ucation Personal Qualities T e 1]
Outlook Training

Values

Interasts.

‘Your Work Importanc
are:

s show that your top 2 values

Your Interest Profiler scores show that your top 2 interests are:

@ Artistic
@ Enterprising

W
<

Actuaries typically have the following Interests:

@ Recognition
@ Relationships

«
w

Actuaries typically have the follawing work values:

> Have conventional interests. They like work activities that follow > Consider good working conditions important. They like jobs
offering steady employment and good pay. They want
employment that fits their individual work style. They may

prefer doing a variety of tasks, working alone, or being busy

Personal Qualities EECEERETEITH

The careers listed below are similar to the career you are currently exploring. The careers may have similar work duties, use similg
career ladder, have a similar level of education, or be related in another way.

set procedures, routines, and standards. They like to work with
data and detail. They prefer working where there is a clear line
of autherity to follow.

Employment & Education &

At a Gl
2 Slance Qutlook Training

Job Description Wages

o
5% careers
Q¢

> Agents and Business Managers
* Announcers

> Dancers

> Models

> Producers and Directors

> Professional Makeup Artists

> Singers
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19. Education and Traininincludes:

A Preparation education after high
school, work experiencen-the-job
training

Helpful High School Courses
Knowledgeareas

Related Programs of Studink to the
Program of Study Profile

Licensing/Certificateequirements

> > >

p>

20. Personal Qualitiesiza S I & GdzR S
survey results for Interest Profiler and Wor
Importance Locator to matchnterestsand
Valuesto the selected career. If a user has
not completed one of these sedurveys, it
providesgeneral inbrmation about the
Ol NB S ND andhaluésS NB & i a

21. Related Careerinks directlyto careerand
cluster profiles that share similarities.
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CAREERLUSTERS

% Career Clusters List

Career Clusters §

&, Agriculture, Food, and
¢ Natural Resources

x Architecture and
* Construction

Favorite &

Arts, Audio/Visual
@ Technology, and
Communications

EBusmess Management
and Administration

Administrative Services
Managers

4 Years $86,090

Bookkeeping and
Accounting Clerks

Pa) 2to 3 Years $36,900

Favorite Cluster 'Yy

At a Glance Things to Know Education Related Careers

In the Agriculture, Food, and Natural Resources cluster, you would raise, sell, or make products from plants and animals, ol
natural resources and protect the environment.

$ Top 5 Salarles [=] Top 5 Employment Opportunities

Agriculture, Food, and Natural Resources

:I=

> Recycling and Reclamation Workers
> Farm and Ranch Workers

> Natural Sciences Managers
> Environmental Engineers
> Agricultural Engineers > Nursery Workers

> Food Scientists > Farmers and Farm Managers

> Farmers and Farm Managers > Animal Caretakers

Your CCI Quick Pic score shows that
you have a MEDIUM interest in this
Career Cluster.
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WN P

12.

13.

14.

15.

. SelectClusterto viewindexby cluster.
. Cluster Titleslink to Cluster Profiles.
. Thedown arrowexpand a cluster toshow

Career Titlesn the cluster.

. Hoverover any cluster, career, or category

to read a description.

. Use the headings bar tog careers in a

clusterby Title, Favorites, Hot Jobfast
growing, many openings, generally pay we
STEMEducation LevelandWages

. Search for careers or clusters with the

search barResults display as a cluster and
expand to view specific job titles.

. Use the filter to narrow dow results based

on favorites, education leve] wages hot
job, STEMandhigh selfemployment
wSadzZ Ga OFry faz
from completed selfsurveys

08

. Within the Cluster Profile At a Glancagives

a descriptionfop 5 salaried careensith
links, top 5 employment opportunitig and
CCI Quick Pic results if available.

. Clusters contain a descriptive video.
10.
11.

Select thethumbs upto add to favorites.
Things to Knowhasan overviewyequired
skills, and information about employment
and outlook.

Educationhashelpful high school courses
andlinks torelated prograns of study.
Pathwaysrepresent an organization of
relatedcareerareas within a specific career
cluster.

SelectRelated Careerwiithin the clusterto
learn more.

SelectCareer Cluster Ligb return to
results,Export PDFo download the cluster
profile.

3C



COMPARECAREERS
gf}” Careers List

1. On theCareerdndex pagecompare two
different careers

2. Selectcheck boxes next to two different
careers ancdompare

View:

Title :;c:(t;n:ants and Auditors x

Search for Q \ ‘E

ite & Hot Jobs ¢ Education Level ¢
\ccountants and
® puditors 4 Years 63,240

@ Actors W 21to 3 Years $41,999

Gareers Lt 3. Thetwo careers display. Use tltwn
arrow to expand and compare the overviev
job tasks, wages, employment outloakork
setting and how to prepare.

4. SelectCareer Listo return to theCareer
index.

Compare Careers

Accountants and Auditors

© Overview

63 Employment & Outiook

:J Work Setting

& Preparation
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MILITARYCAREERS

View theMilitary Career Indexy title or clusterMCIS360 contains 140+ careand 15 cluster profiles. The information
consists of curated and validated data compiled from multiple sources including, but not limited to, the U.S. Departmen
of Labor Occupational Information Netwoi®*{NET) digital database and the Department of Defense.

@ My Dashboard Career Plan Self-Surveys Careers Education Employment Course Planner 1

v Military Careers List

View:

Military Careers

Administrative Officers

Administrative Support Specialists
Aerospace Engineers
Air Crew Members

Air Traffic Control Managers

v Administrative Officers

At a Glance

Administrative officers direct administrativef

facilities management.

Job Tasks

> Coordinate administrative matters
and direct administrative support
staff and services

> Determine needs for supplies and
equipment

> Develop and implement
administrative plans, policies, and
procedures

> Develop and monitor programs for
safeguarding classified materials

> Establish records and forms

Job Description Education & Training

——— p—
& o \

Personnel Type &

Officer

Enlisted

Officer

Enlisted

Officer

.

Favorite Military Career ﬁ

Related Careers

e ervices, such as mail di @ elivery, records mana

@3 Work Environment

Military Careers
There are many jobs in the military, they

vary by type of work and responsibility.

Each job is essential to the overall
mission of protecting our country.

Enlisted
v Officer

Administrative officers normally work in
offices on military bases or aboard ships.

Services offering this career:

@ Air Force

CoastGuard ({e:
y

“\Q avy

A amy

) Marine Corps
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2.

10.

11.

TheMilitary Index defaults totitle view.
SelectClusterto see the 15 clusters.

Use the headings taost careersby Title,
Favorites,or Personnel Type

Use the filter to narrow down results basec
on favorites, military personnel type,and
branch of service.

Selecthumbs upto add to favorites.
Hover mouse over an@areer Titldo see a
description and select th€areer Titleo see
the Career Profile.

At a Glancehasan overview of job tasks,
personnel type (Office or Enliste@nd work
environment.

Select thehumbs upto add to favorites.
Military Career Listseturnsto the Military
Career Index, anBxport PDIEreates a PDF
to save or print.

Job Descriptiorcontains an overview, job
task list, work environment, wages, helpful
attributes, physical demands, hiring
practices, and employment and outlook.
Education & Trainingontains education
required, training provided, helpful fields of
study, and special requirements (ex: a foul
year college degree).

Related Careergives links toelated
careers and civilian counterpadetails
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EDUCATION

Educationhousesindexes foiSchoos, Scholarshig, and Program of Studylndexes contain curated and validated data
O2YLIAE SR FNRBY YdZf GALX S a2dzNOSasx AyOfdzZRAYy3a t SGSNE2Y QA

SCHOOLS

TheSchools Indexas5,000+Career and Technical, 2 Year, and 4 Year schiodisdingUndergraduate and
Graduate Schools. The index defaultd$rtéstate schools with the option to vieWational.

A Type of school

Mo — N 1. View school$y cluster(state) ortitle . Search
ﬁ : f:’ ‘ In-state or National with the radio buttons.
\ il 2. Selecthumbs upto add to favorites.
< - e 3. Sort results byitle , favorite, type (2 or 4
w‘ e Al : year), orfinancial aid eligibilitywith the
. @ header.
@ m 4. Use thesearch barto find a specific school.
® e O N e carntor. \ 4 Ji a][¥] 5. Filter schools byavorite, school type,
degree level, school size, admissions
—— ® difficulty, financial aid,andlocation.
i '; & = 6. Select ditle to see theschool profile.
O Academy of Cosmetology, Inc ] Career & Technical
o p@ @ Career . Techica @ Training Tip:School profiles adapt dependin
O Biterroct College of Uli-iss i 2 Year on the type of school and degree. The
O Blackoet Communily Colege i 2Year categories andnformationincluded varies
@ uriversity of Montana - Hissoula EmEEE 7. AtaGlancehasschool size, graduation rate,
. G o : admission deadlines, tuition, degrees offere
PR e N eES : and school setting overview.
¥ ‘?. it e X 8. Schools mapave a campus image and vide
°' - en A 9. General Infomay include:
6 e G 5 A Date founded

General Info Student Life Applying

Ata Glance

University of Montana - Missoula
hitp:/Mww.umt.edu/

$26,112
% Degrees Offered

$5,352
> Cefrtificate or diploma

In-state Out-of-state

> Associate

> Bachelor's

> Masters

Favorite School *

Paying Programs of Study

é School Setting

Missoula, MT
> Setting: Urban (in a large city)

> Closest major metropolitan area:
Missoula, Montana

> Population of city the school is in:
68,394
> Campus size: 356 acres

> County: Missoula
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A Returning freshman%
A Address
A Academic statistics

10. Sudent Lifemay include:

A Student body(gender, raciakthnic
background, irstate vs. out of state,

enrollment, international students, and

age of students)

A Housing(options and¥living on campus)

A Activities (student activities and clubs)

A Sports

A Servicegacademic, health and legal,

disabilty, women and families, campus

security, and career services)
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T 11. Applyingmay include:
A Contactinformation

Applicants Accopled Apsicaton Fee —— [ s ] A Entrance difficultyfor incoming students
$50 e andprogram of study

A[ IaG &SI NIapplied, hdiciptedd
and enrolled numbers

(1 Enrance Dy A Education required

A Application datesfor new and transfer

A Application requirementsincludng

o] Ecucation Rauied © application fee information

A Exams

A Factors consideredrates factors like high
school GPA, course difficulty, exams, etc

A Other admissions informationwait list or
deferral information

A Transfer students

A Test scores of freshmeenrolled at school

A High school performancehigh school
GPA of those who enrollaat the school

Moderately difficult

@ contact

[2} LastYear's Applicants

272 Transfer Students

At a Glance General Info Student Life Applying Programs of Study 12 . Pa‘yi ngm ay I nCl u de :

A Annual Costs for Fullime Students
— — undergraduate or graduate, istate, or
$10,728 $17,482 Ak FanN out-of-state

A Things to Knowtuition variables,
payment plan, and waiver information

E] Things to Know .AnnualCosts'ovFull-dmnStudonu 13 FlnanC|aI A|dnay Include

> Tultion payment plans avallable © Undergraduate A Contact financial aid office and
i o, scholarship website
of e term) ‘ Fees 1768 A Applying for financial aidforms and
Bl (\\ Romabws  swsers deadlines
Al RN e A Financial aid awardedstatistics on past
ol financial aid packages
e : A Who received financial ailnumber who

received financial aid

A Loans %who took out loans to pay for
school and average loan debt

A Financial aid programs

14. Program of Studynay include
A Degrees offeredwith links

At a Glance General Info Student Life Applying Paying

s T pro-gram of study udont Facuty Rt A Certificates offeredwith links
® Master's ® Other advanced A group of courses that leads to a diploma, 16.9:1 A Student Faculty Ratio

® First professional  degrees certificate, or college degree.

15. Expand each category to see the program:

o is. Select a program of study to view the
« Artand Fine Arts, General - Bachelors, Master's @ Program of StUdy Profile

* Art History - Bachelor's, Master's

+ Music Composition and Theory - Doctorate, Master's
* Music, General - Bachelor's, Doctorate, Master's
« Theatre Design and Technology - Doctorate, Master's
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SCHOLARSHIPS

TheScholarships Indekas 2,700+ scholarships sorted by cluster or title. fitleeview defaults toln-State

scholarships with the option to vielNational.

Search for. Q Hi|

Scholarships 3 Favorite 4 Jsing Date 3 Need Based 3

8} Aid and Awards for Montana Residents

~| Aid Based on Academics

Q Aid Based on Ethnic or National Background O
(¥) Aid Based on Financial Need el
01st Airb As
. 0

June v None

March v None

March v None

Favorite Scholarship ﬁ
At a Glance Scholarship Information

v

Award:

Scholarship; non-renewable.

Any two-year college, four-year college, tradeftechnical school, or university

Description:

The major factors to be considered in the evaluation and rating of applicants are eligibility, career objectives, academic record, financial need,
the letter or essay requesting consideration, and letters of recommendation. Applicant's parents, grandparents, or spouse, living or deceased
must have or had membership with 101st Airborne Division Association in good standing. Dollar amount and total number of awards varies.

Application Requirements
> application form
> franscrint
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8.

View scholarshipby cluster (category or
title . Title view defaults tan-state. Use radio
buttons to change search to national.
Use thearrow to expand aclusterand see
scholarships in that categary
Selecthumbs upto add to favorites.

Use theheaderto sort by scholarship
favorite, closing date, neeebased,or
minimum GPA

Use thesearch baor filter by favorite,
applicationclosing date, need basedy
minimum GPA.

Select ditle to seescholarship details.

Training Tip:Track sholarship application
statuswith the Career Plan Track
Scholarshipsactivity.

Training TipSdolarshipprofiles adapt
depending on the type adward.The
categories and information included varies

Scholarship Informatiormay include:
A Award type(scholarship, grant, loan,
renewable/nonrenewable)
A To Studylists which programs of study ca
use the award
A At which colleges, universities, trade/
technical schoolsanthe award be used.
A Description
A Deadline
A Application Requirementgapplication
form, essay, etc.)
A Contact(address, email, website)
At a Glancencludes general financial aid
information:
A Types of Financial AiBefinitions
(scholarships, grants, loans)
A Financial AidDefinition
A Explore Scholarshifnk
A FAFSAlefinition and link
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PROGRAM OBTUDY

TheProgram of Study Indegontains over 650 programs of study and 40 clusters. A program of study is a seque
courses that leads to a degree or certificate. At colleges and universities, programs of study are called "majors
index connectgareersto schools that provie training and to scholarships related to that training.

View:

Cluster

Search for...

Program of Study Clusters &

3% Agriculture

#\ Architecture and Commugily Planning
Architecture

Coemmunity and Regio 4 z
ies a

Environmental Design e]

Historic Preservation )
Landscape Architecture W

Search for...

al[v]

Favorite 3

ting Technology and Bookkeeping
Actuarial Science

jrams prepare

Accounting ple & -
countants

At 0 e

s}

Acupuncture and Traditional Chinese Medicine s}

Addiction Counseling e}
Administrative Assistant and Secretarial Science W
Adult and Continuing Education Teaching oy

IJ \ Exercise Physiology
n

& Overview

pro-gram of study

noun
Exercise physiology programs teach

people about body mechanics. Students
study healthy or impaired responses. They
study the effects of injury and illness on
the body

 programs include
Agroup of courses thatleads to a

diploma, certificate, or college degree.
keletal anatomy

ology of mator

)

What in-state schools offer this program
of study?

> Fatigue and exhaustion

* Muscle and body training
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. View pogram ofstudy by clusteror

category.

. Inclusterview, thearrow expandthe cluster

andshowscorresponding programs of study

. Select &rogram of Studyo see the profile,

selectthumbs upto add to favorites, and
hover for a brief description.

4. Usetitle to list programs of study bpame

ol

11.

12.

. Usesearch batto find a specific program of

study.

. Select &rogram of Studyo see the profile,

selectthumbs upto add to favorites, and
hover for a brief description.

Training TipProgram of Study profiles adap
depending on the type of program, school,
and degree. The categories and informatior
included varies by Program Study.

. At a Glancénasa briefdescriptionof

program of study, aoverview, topics
studied, and a link to schools that offer the
program of study.

. Program of Study Ligeturns to theindex,

Export PDfef profile.

. Selecthumbs upto add to favorites.
. Program Descriptiomayinclude:

A In-depth overview

A Concentration

A Schooldndicates the type(s) of school(s)

that offer the program of study

A Things to know

Preparationmay include

A Helpful High School Courses

A Program Preparation

A Graduate Program Preparation
Coursedas courses common in the prograr
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13. Related Infoprovides resources i CIS360
/ W J to items related to the program of study
7 p-7 5 ; 14. Careerdinks to profiles for careers directly
vl FA\ ol BTN ‘ related to the program of study, and other
W (m&/% 25y & 7 ‘ related programs.
R # @ " 15. Programs of Studyinks to otherrelated
PRSI program of study profiles
= . 16. Schooldinks to the schools index filtered on
schools that have the program of study
. Scholarshipdinks to the scholarship index
°E""";h‘;°mg“ : filtered on scholarships applicable to the

> Medical Scentsts , program of stug.

Other Related Careers

Favorite Prog

The information listed below is relateg

{C} Careers 17

> Athletic Trainers
> Coaches and Scouts

> Orthotic and Prosthetic Specialists

> Physical Therapists

> Professional Athletes

Copyright 2022. intoCareers, University of Oregon 37



RESUME

Aresume and cover letter work together tnake a candidatstand out to potential employerdheResumebuilder is a
tool to helpsummarize relevant work, education, and experiences for potential employers.

Gis)

Employment

My Dashboard Career Plan Self-Surveys Careers

Your resume and cover letter work together to make you stand out to potential
employers. They are key to a successful job search. But, taking a lot of

information and condensing it into a format that is eye-catching and easy to

read can be daunting. When you use the resume

creating professional job search tools can be fun, rewarding, and easier than

you think!

Resume

Create your resume to highlight your

Cover Letter

and cover letter builders,

Education Employment Course Planner

ol

e

Create a custom cover fetter to make your

US National Labor Exchange NLx

Find jobs at usnix.com

education and experiences.

application stand out.

I L ASSESSMENTS  OCCUPATIONS  PATHWAYS  EDUCATION  EMPLOYMENT ERUTRATydiflll I

My Portfolio

View your CIS favorites and
CIS assessment results.

Save information for résumés
and applications.

Store your files and résumés.

View My Portfolio

®

Where are the pages and results I've
saved?

Favorites
Sort and Assessment Results

Stored Files and Links

How do | track my career activities?

Checklists

Haw do | plan my courses?

Course Planner

CIS360

CIS360 a new way to explore
careers!

Copy Résumé to CIS360

How do | create or update my
Tésume?

Résumé Creator

Saved and Uploaded Résumés

How do | create a career plan?

Career Plan

How do | track my school
applications?

Application Tracker

Resume Tasks

Contact Info Qs

“~

First impressions are important and your resume is an important job search tool! Itis a summary of your relevant work, education, and experiences. Itis a
way to market yourself to a potential employer. To get started enter your resume info and then build your resume.

Resume Info

Certifications Skills

Build Resume

&

Export Resume

B

Copyright 2022. intoCareers, University of Oregon

1. Customize a resume and create an
exportable PDF or Word document. Select
Employmentand thenResumeto go to the
Resume Taskanding page.

2. If auser has a resume in Enterprise, they «

copy it toMCIS360. In Enterprise, use the
top menuMy Portfolio tab and selecCopy
Resume taMCIS360. Uploaded resume files
and some options may not be copied.
Copying a resume could overwrite change:
made inMCIS360 if a resumevas
transferred overpreviously.

3. To create a new resume, entBesume

Information. There are seven categories. F
a full description of each category and whe
information is collected, seBesume
Category Field Descriptions
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'\ Experience
7

List any paid or unpaid work you have done, as well as any military service. Include il ion about

accomplishments, and awards.
o

Professional

©

Student Council President

Saved

Experience Name

Professional
Jr. Camp Counselor

Volunteer

Resume Tasks

First impressions are important and your resume is an important job search tool! It is a summary of your relevant work, education, and experiences. Itis a
‘way to market yourself to a potential employer. To get started enter your resume info and then build your resume.

Build Resume

Resume Info gb

Contact Info

Export Resume

Certifications Skills

/' Build Resume

Use the information you entered in Resume Info to create your resume.

+ Enter a name for your resume.

* Resume Name @
9th Grade Resume
v Select a style.
Style1 @
Lynn Bavin

[T [e———p— prep—re—p——— | wa | p—y—y T o0 wove

* Resume Styles

Style 2

Lynn Bavin
e, o) |

Qualifications:
SummaryPurpose

Qualifications.

0 oy

Experience
Professional
et . oG v Prr—

Experience
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10.

Select the orangeategory box.Some
categories have more than one box optiot
(ex: professional, volunteer, or military
experience)Enter the category fields.
Selectsavewhen complete.

A list of saved entriedisplayswithin each
category. To add anothentry within the
same category, select the orangategory
box.

Use thepencilto edit past entries, and the
red x to delete past entries.
SelectResume Task® return to the
resume task landing page.

Complete all desired resume information
and selecbuild resumeto add the
information into a resume format.

Enter aunique nameto manage multiple
resumes in CIS360. This is a required fiel
and does not display on the resume. It is
the default file name when exported.
Resume builder provides two style
templates to choose from. Select which
template to use.

3¢



Vad Build Resume
’

Create your custom resume.
+ Select the information that is relevant to the job you are applying for.
+ Select Resume Tasks and go to Resume Info to edit information.

+ Use the arrows to reorder information.
+ Select Save to Export when you are done.

Name: Jr. Camp Counselol l Qualifications Renam
Group: Professional
Experience A v s

Add to Resume:

Name: Student Council Pr 1 Education A v
Group: Volunteer

11. InsideResume Buildelists thecategoriefrom Resume Task Inftf category has entries from tHeesume
Taskscreen, it displayasblue textwith a link. If it does not have entries,istblack anddoes nothavean
active link.Selecteachcategoryto see entries on the leftNote thatContactinfo is automatically added to
the resume and is required.

12. Choosea category and see entries on the left, select the checkbaxltbto resume.

13. Use theup and down arrowdo reorder entrieswithin each categorjor resume.

14. Use theup and down arrowgo move a whole category up or down on resume. Sakeicameto change
the name of a categorfex: changetherto leadershigased on the entry).

15. SelectSave to Exporto move on to the export resume screen.

16. SelectResume Task® make edits to the idrmation in acategory

17. In Export ResumgselectResume Task®
change entries and inf@uild Resumeo
make edits to format and order, @over
Letter Taskdo advance to cover letter.

18. Selectresume titleto see a preview of the
resume. Seleaielete to remove resume.

19. Resume previewshowsthe selected
categories, entries, and format. Use this
@ screen to proof resume.
20. Exportresume to PDF or Word.
21. Selectcancelto return to the resume
export landing page. This is helpfalmake

changes to the resume task information o
the order.

@ Training Tip:Exported resume file name

matches the useentered resumename
ex: 9" Grade Resume.
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